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IN THE NAME OF ALLAH, THE BENEFICIENT, THE MERCIFUL

CONSTITUTION AND BY-LAWS

OF

THE ISLAMIC FOUNDATION OF GREATER ST. LOUIS, INC.

ARTICLE I

PREAMBLE

WHEREAS, we the members of the Islamic Center of greater St. Louis, Inc., recognize Islam as a total way of life, endeavoring to practice it as such, do hereby, adopt this Constitution and By-laws thus committing ourselves to abide by these provisions, Insha’Allah.

ARTICLE II

NAME

The name of this Corporation is The Islamic Foundation of Greater St. Louis, Inc., formerly known as the Islamic Center of Greater St. Louis, Inc.  It is hereinafter referred to as the “Corporation” or the “Foundation”.  It is a non-for-profit organization, which holds titles to The Islamic Center of Greater St. Louis, at 3843 West Pine, St. Louis, MO 63101 and The Islamic Center at 517 Weidman Road, St. Louis, MO 63011.  The Islamic Centers, Mosques, Institutions and other facilities of the Foundation may have different names.  The address of the foundation shall be 3843 West Pine, St. Louis, MO 63108, or as designated by the Majlis ash-Shura (Board of Directors), hereinafter referred to as the Majlis.

ARTICLE III

AIMS AND OBJECTIVES

The aims and objectives of the Foundation are as follows:

1. To promote Islam in the Greater St. Louis area and beyond.

2. To provide facilities, means and materials for the Muslims in the area to practice Islam as a complete way of life.

3. To establish educational institutions whose curriculum shall include Islamic Studies.

4. To cultivate friendly relations in the spirit of Islam and foster unity among Muslims from all parts of the world.

5. To establish working relationships with other Muslim organizations both locally, nationally and internationally for mutual benefit.

6. To promote friendly relations and understanding between Muslims and non-Muslims.

ARTICLE IV

BASIC PREMISES AND GENERAL PRINCIPLES

Section  1:
BASIC PREMISES OF THE CONSTITUTION

The Foundation shall be governed by laws consistent with Shariah (Islamic Law) derived from the Qur’an and the Sunnah of the Prophet Mohammad (peace be upon him), as practiced by the Khulafa Al-Rashidin (four rightly guided Caliphs).  In case of a difference of opinion in the interpretation of Shariah, the governing body (Majlis ash-Shura), shall obtain the opinion of renowned and recognized Islamic scholars acceptable to the Majlis.

Section   2:
ADMINISTRATION OF THE FOUNDATION

The foundation through its administrative body, the Majlis ash-Shura (the Board of Directors), shall be the custodian and administrator of the Islamic Centers, Mosques, other facilities and properties owned by it.

Section   3
GENERAL PRINCIPALS OF ADMINISTRATION OF THE 

FOUNDATION  

A. In any decision-making, members of the Majlis shall consult among themselves (Principle of Shura) and with those who have knowledge about the matter being decided.

B. Members of the Foundation have the obligation to advise the members of the Majlis in a constructive manner.


C. Members of the Foundation shall hold members of the Majlis accountable for their actions and policies.  Members of the Majlis shall keep the members informed of all matters of the Foundation.

D. Members of the Majlis must remain humble, show compassion to the fellow human beings, have abundant patience and not display pride or arrogance.

ARTICLE V

IMAM OF THE FOUNDATION

The Majlis shall appoint a religious scholar and a practicing Muslim as an Imam.  He will be the spokesperson for the Foundation on religious issues.  Additional Imam (s) can be appointed by the Majlis for the various mosques and the Islamic Centers of the Foundation.

ARTICLE VI

MEMBERSHIP

Section   1:
ELIGIBILITY

Any Muslim, aged 18 years or more, living in the greater St. Louis or nearby areas and who accepts this Constitution and the By-laws of the Foundation is eligible to become a member.  The members of the Foundation are automatically members of all the Islamic Centers, Mosques, and other facilities under the ownership of the Foundation.

Section   2:
CATAGORIES OF MEMBERSHIP

The Foundation shall have the following categories of membership:

A.
Members at Large:
All Muslims as defined in Article VI, section 1

B.
Regular Members:
All Muslims as defined in Article VI, Section 1 who pay the annual membership fee.

C.
Life members:

All Muslims as defined in Article VI, section 2B, who pay one time dues equivalent to fifteen years of annual dues in effect at the year of becoming life members or any other amount determined by the Majlis.  Money collected as fees for life membership shall be deposited in the unrestricted category of the Endowment Fund (Article X, Section 5).


D.
Honorary Members:
Visiting Muslim Scholars and dignitaries and any non-Muslim who in the judgement of the Majlis have made outstanding contributions towards the aims and objectives of the Foundation.  Such memberships will be conferred by means of a certificate presented to the honorary member.

Section   3:
ENROLLMENT 

All categories of members except Honorary Members shall complete a membership form for the record of the Foundation.

Section   4:
RIGHTS AND PRIVILEGES

Though the rights and privileges are for members only, any Muslim, regardless of his or her background, is eligible to use the Mosque for the worship of Allah (SWT).  Non-Muslims may also attend as observers in any of the religious activities.

A. All Members Shall Have the Privilege:

1) To participate in all of the religious, social, cultural and other activities sponsored by the Foundation or any of its facilities.

2) To use the facilities of the foundation for religious, social, cultural or educational purposes, provided such activities are in conformation with Shariah (Article IV, section 1, and Article XIX).  Procedures for such use shall be determined by the Majlis and shall be posted in the Centers.

B. All members on the mailing list of the foundation are eligible to receive the Newsletter and other communications from the Foundation.

C. All members will receive a copy of the Foundation directory at a cost determined by the Majlis.

D. All members may use the Library.

E. Only Regular and Life members (together sometimes referred to herein as voting members) have the privilege to vote.  Each voting member shall have one vote.

F. New members (members whose names do not appear in the official list of the previous year) shall not have any voting rights until six (6) months (from the date of acceptance into the membership) have elapsed.  Former members who renew membership after March 31st, shall not have any voting rights for six months from the date of renewal of membership.

G. Only regular and Life members are eligible for membership of the Majlis.

H. Marriage services are available to all Muslims.

I. Facilities of the Foundation for renting are available to members only for activities in accordance with Article IV, Section 1, and Article XIX

J. All Muslims shall be able to  purchase burial plots from the Foundation when available.

Section   5:
APPLICATION FOR MEMBERSHIP

An applicant will submit his/her intention of membership in writing on an authorized and official form available from the Foundation.

Section   6:
ADMISSION TO MEMBERSHIP
After review of the application, the membership committee shall assign a particular category of membership.  Rejection of an applicant by the Membership Committee is subject to ratification by a two-thirds majority of the full Majlis.

Section   7:
MEMBERSHIP DUES

The Majlis shall determine from time-to-time monthly or yearly dues for various categories of membership.  There will be different amounts for individual membership and family (husband and wife) membership.  The membership year shall be from January 1st to Dec 31st.  Membership dues shall be paid between January 1st and March 31st of that year.  Anyone becoming a member after the 31st of March shall have all membership privileges except voting rights as defined in Article VI, Section 4F.

Section   8:
RECORDKEEPING OF MEMBERS

The Foundation shall maintain the up-to-date record of members in different categories at all times together with their current addresses and telephone numbers.  All communications with the members shall be done according to this record.


Section   9:
RENEWAL OF MEMBERSHIP

In December of every year, the Membership Committee will cause renewal notices to be sent to each member by mail to his/her address as it appears on the records of the Foundation.  The Committee will also disseminate this information through notices on the Bulletin Board, announcements after Jummah Prayer, after Sunday Tafseer session and during personal contacts.

Section  10:
SUSPENSION/TERMINATION OF MEMBERSHIP

A. Violation or failure to comply with the By-laws of the Foundation, or conduct in a manner detrimental to the well-being of the members of the Foundation, are grounds for suspension or termination of membership.

B. A written statement of such a charge brought against any member shall be sent by registered mail to the member’s address as it appears on the records, at least 30 days before a meeting of the Majlis.  This statement shall be accompanied by a notice of the time and place of the meeting for hearing of such charges.

C. The meeting of the Majlis duly convened for such a purpose shall give the opportunity to the member against whom allegations have been made to appear in person and present any defense to such charges.

D. After an appreciate hearing, the Majlis, by a minimum of two-thirds majority vote of the full Majlis, may suspend a member or terminate the membership for up to two years, if it finds the charges to be true. 

E. Membership shall be automatically terminated if not renewed.

ARTICLE VII

MEETINGS OF MEMBERS

Section   1.
ANNUAL MEETINGS

The Annual meeting of the Foundation shall be held on the second Saturday in the month of November in each year, or any such other date following the month of September during the calendar year as the Majlis shall determine for the purpose of:

A. General review of the work and status of the Foundation;

B. Approval of the budget;

C. Announcement of the results of Annual election; and 

D. Transaction of such other and additional business as may properly come before the meeting.

If a quorum is not present at the regularly scheduled annual membership meeting, the annual budget submitted by the Majlis will be accepted as interim authorization until formally approved in a rescheduled meeting with the required quorum within forty-five (45) days.  However, the election results will be announced as valid in the meeting.  If a quorum is not achieved for the rescheduled general body meeting, then ballots sent within 30 days by mail will settle the budget and other agenda items, unless otherwise stated in these by-laws.

Section   2:
SEMI-ANNUAL REVIEW MEETING  

A semi-annual review meeting of the members shall be held on the second Saturday in the month of May each year or such other date as the Majlis shall determine for the purpose of a general review of the Foundation’s activities and objectives and for the transaction of such other business as may properly come before the meeting.

Section   3:
SPECIAL MEETINGS

Special meetings of the members may be called for a specific purpose by:

A. Chairperson of the Majlis,

B. On the recommendation of the majority members of the Majlis or

C. On submission of a written petition to the Chairperson of the Majlis by not less than ten percent (10%) of the voting members.  Such petition shall specify purpose, a date, time and place for the meeting and the Majlis shall abide.

Section   4:
PLACE OF MEETINGS

The annual , semi-annual and other special meetings of the General membership shall be held at the principal office of the Foundation.  If circumstances warrant, the Majlis may designate any other place for such meetings unless otherwise stated in these by-laws. 

Section   5:
NOTICE OF MEETINGS

Written notice stating the purpose, place, day and hour shall be delivered, either personally or by mail, to each voting member, not less than 15 days before the date of such meeting, by or at the direction of the Chairperson of the Majlis.

Announcement of such meeting shall be made during Sunday Tafseer and Friday Jummah Prayer as well.  If mailed, the notice of a meeting shall be deemed to have been delivered when deposited in the United States Post office addressed to the member at his/her address as it appears on the records of the Foundation, with postage thereon prepaid.  Attendance of a member at any meeting shall constitute a waiver of notice of such meeting.

Section   6:
QUORUM

The presence of twenty percent (20%) of the voting members at any meeting shall constitute quorum at such meeting.  If a quorum is not present at the commencement of any meeting of members, the Chairperson of the Majlis shall adjourn the meeting.  In such event, another meeting will be called by the Chairperson.

Section   7:
VOTING

At any meeting of the membership, only Regular and Life members shall vote in person.  There shall be no voting by proxy.

ARTICLE VIII

MAJLIS-ASH-SHURA

Section   1:
GENERAL PREMISES

The Majlis shall control and manage the properties and business of the Foundation.  The Majlis shall maintain possession of the titles to all real estate properties owned by the Foundation.  The Majlis shall formulate strategies and policies and oversee implementation of these policies in a timely and orderly fashion through its various agents and committees (executive officers, committees, employees, auxiliary, volunteer services, and professional expertise).  The Majlis shall endeavor to establish prudent financial policies (by raising funds and authorizing expenditures) so that the financial obligations of the Foundation do not exceed the income, such that the Foundation shall operate within a balanced budget.  Majlis shall approve all employment positions.

In addition to the power and authority expressly conferred by these by-laws, the Majlis may exercise all powers of the Foundation and do all lawful acts in accordance with the Qur’an and the Sunnah (Article IV, Section 1).

Section   2:
QUALIFICATIONS AND NUMBER OF THE MAJLIS MEMBERS

The Majlis shall consist of fifteen (15) members.  Any voting member in good standing who shall have been a member of the Foundation or of the Islamic Center of Greater St. Louis, Inc. for at least a period of 36 continuous months immediately prior to the date of his/her election shall be eligible to become a member of the Majlis.  All candidates for the Majlis shall be able to perform the duties of the Majlis with a high level of commitment and enthusiasm.  Candidates must be courteous, have abundant patience, be familiar with organizational work, and be able to work with other members of the Majlis as part of a team.  The candidate must have demonstrated interest in the activities of the Foundation by donating time, efforts, expertise and funds.  Members shall be either permanent residents or citizens of the United States of America.

Section   3:
ELECTION OF MEMBERS OF THE MAJLIS

Fifteen (15) members of the Majlis shall be elected as described under election procedures (Article XI) for three year terms so adjusted that one-third would end each year.

Section   4:
RESIGNATION

A member of the Majlis may resign at any time and that office shall be declared vacant upon the delivery of the letter of resignation to the Chairperson of the Majlis.

Section   5:
MAJLIS VACANCY

Any vacancy in the Majlis for any reason shall be filled in accordance with the procedures laid down under election rules.  The member (s) so elected shall hold office for the remainder of the term of the vacant office.  If the vacancy exists for an office the term of which shall expire in less than 12 months, then the Majlis by two-thirds of the total number of votes shall chose a member (s) from the community (from amongst the voting members).  In case the whole Majlis resigns, the same Majlis shall continue to function until a new Majlis is established within 60 days according to the election procedures established in these by-laws. 

Section   6:
OFFICERS OF THE MAJLIS

The Majlis at its first meeting in the first month of the fiscal year shall elect from amongst its members the officers of the Foundation.  The officers shall consist of a Chairperson, a Vice-Chairperson, a Treasurer, a General Secretary and a Joint Secretary.  Officers shall serve until the expiration of their term as a member of the Majlis or the close of the fiscal year (January 1 to December 31) in which they were elected or until removed by majority of the vote of the Majlis whichever shall come first.  Nothing herein shall be construed as preventing the re-election of any member of the Majlis to the office of the foundation.

Section   7:
ELECTION OF OFFICERS OF THE FOUNDATION

Members of the Majlis shall not campaign to be an officer of the Foundation.  After nomination and discussion, the members of the Majlis shall, by secret ballot, elect the officers of the Foundation in the following order : 1) Chairperson, 2) Vice-Chairperson, 3) Treasurer, 

4) General Secretary, 5) Joint Secretary.  The member who gets the highest number of votes for the position being contested, provided this is more than 50% of the total number of members of the Majlis, shall be elected to that position.  If no member receives more than 50% of the votes for a position, then elections shall be repeated for that position until one member receives the required number of votes.  If at any one time, five (5) members or more  join the Majlis, the same procedures will be followed as for the New Majlis (election of each officer of the foundation separately by secret ballot.)

Section   8:
DUTIES AND RESPONSIBILITIES OF THE OFFICERS 

OF THE FOUNDATION

A. Chairperson:

The Chairperson of the Majlis shall be the Chief Executive Officer of the Foundation and shall be responsible to the Majlis.  The Chairperson shall have general charge of affairs and management of the Foundation and shall serve as spokesperson for the Foundation.

B. Vice Chairperson:

During the temporary absence or incapacity of the Chairperson, the Vice-Chairperson shall assume the duties of the Chairperson.  In the event of the removal from office, death or permanent incapacity of the chairperson, the Vice-Chairperson, shall become the Chairperson and the Majlis shall elect a successor Vice-Chairperson within thirty (30) days of such event.  The Vice-Chairperson shall perform such other duties as from time to time may be designated to him/her by the Chairperson or by the Majlis.

C. Treasurer

The Treasure shall maintain all financial records of the Foundation in accordance with standard accounting and auditing principles.  The Treasurer shall maintain the current accounts of the Foundation in such depositories and in such manner as shall be approved by the Majlis.

The Treasurer shall be in charge of all accounts of the Foundation.  Treasure may assign separate account officers for separate accounts for close monitoring of each account.  Treasurer shall sign all checks.  Disposal of funds from any account when exceeds by certain predetermined amount shall require additional signature (s) on the checks as mandated by the Majlis.

For cash collections, the Treasurer shall designate a person or a number of persons to assemble the collection boxes, count, total and record the amount of collection in appropriate register endorsed by the responsible persons.  The Treasurer shall ensure timely deposit of the collection in the bank.  All operational expenses of the Foundation shall be paid through checks and not cash. 

The treasurer shall furnish a statement of Income and Expenses of the Foundation to the regular meetings of the Majlis, a copy of which shall be displayed on the bulletin board for information of the members.  If necessary, Majlis may employ an account officer to assist the Treasurer in managing all the accounts of the Foundation.

The Treasurer shall prepare the Annual Financial report as reviewed by an Independent Certified Public Accountant (CPA) for presentation before the annual meeting of members of the Foundation.  The CPA audited financial report may be submitted at the discretion of the Majlis.

The Treasurer shall limit all expenses to the budget ceiling approved by the Majlis.

D. General Secretary:

The General Secretary shall maintain the records of the Foundation in accordance with the laws of the State of Missouri.  He/she shall maintain or cause to maintain minutes of the meetings of the Majlis and of the membership.  He/she shall ensure that all notices are duly served in accordance with these by –Laws, or as required by law.  The General Secretary shall ensure that all records of the Foundation are kept properly and the Seal of the Foundation is affixed to all documents where a seal is required.  He/she shall maintain or cause to maintain accurate membership lists, shall perform such duties customarily incident to the office of the General Secretary and such other duties may be designated by the Chairperson of the Majlis or the Majlis.

E. Joint Secretary:

The Joint Secretary shall assist the General Secretary in performing his/her duties and responsibilities and will assume the responsibilities of the General Secretary in his/her absence.  If both the General Secretary and the Joint Secretary are absent in a meeting of the Majlis or General Membership, the Chairperson may appoint a secretary pro-tem.

Section   9:
MAJLIS AND COMMITTEE MEETINGS

The Majlis shall meet at least once every two months.  All committees of the Majlis shall meet once a month or as directed by the Committee Chairperson.  At the first meeting of the Majlis and committees after a regular election, a particular time on a particular day of the month will be chosen for the regular monthly or bi-monthly meeting that shall be adhered to until the end of the fiscal year.

Section   10:
NOTICE OF MEETINGS

A. Once the regular meeting’s day, time and place have been fixed, no further notice needs to be given to the members of the Majlis and to the committee members for regular meetings.  Attendance of a member any meeting shall constitute a waiver of notice of such meeting.

B. Notice of Special Meetings:
Notice of time and place of all special meetings shall be given verbally or by mail to each member’s address as appears on the book of the Foundation, at least five business days before the date of such meetings.  Special meetings, however, may be called at short notice although such notice should be given as early as possible.

Section   11:
ATTENDANCE

Members of the Majlis are expected to attend at least three-fourth of the regularly scheduled meetings of the Majlis.  The Chairperson of the Majlis may excuse a member from attending a meeting upon a prior request from that member.

Name (s) of the excused member (s) shall be documented in the minutes of the meeting of the Majlis.  Failure to meet the attendance requirement or more than three unexcused absences a year will be considered a resignation from the Majlis.

Section   12:
All regular meetings of the Majlis and of the committees shall be open to the members of the Foundation to attend.  Members may be allowed to participate in the discussion with approval of the Chairperson.  Members shall not take part in voting.

Section   13:
QUORUM
At all meetings of the Majlis or committees, a simple majority of the members shall constitute quorum.

Section   14:
RENUMERATION, COMPENSATION, and WAGES

No member of the Majlis shall receive any compensation for his or her services to the Foundation or to any of its facilities.

Section   15:
REMOVAL OF A MEMBER OF THE MAJLIS

Any member of the Majlis can be removed from office by the passage of a no-confidence motion by a two-thirds majority at a voting membership meeting where a quorum is present, specifically called for this purpose.

Section   16:
DECISIONS OF MAJLIS

The act of a majority of the Majlis members present at a meeting at which a quorum is present shall be the act of the Majlis except where otherwise provided by law or by these by-laws. 

ARTICLE  IX

COMMITTEES OF THE MAJLIS

GENERAL RULES

Section   1:
The Majlis shall conduct some of the business of the Foundation through a number of Committees.  New Committees may be created by the Majlis.

Section   2:
The Chairperson of the Majlis through the Executive Committee shall appoint a Chairperson for each of the committees unless otherwise stated in these by-laws.  Such Chairperson should usually be a member of the Majlis, but the Majlis or the Chairperson of the Majlis can make an exception in this regard.  The Chairperson of each Committee may select additional members to his/her Committee unless otherwise stated in the by-laws.  Members of Committees need not be members of the Majlis, except in the case of Executive Committee.

Section   3:
All Committees shall be responsible to the Chairperson of the Majlis and shall fulfill their responsibilities as defined for each committee or as delegated by the Majlis.

Section   4:
Each Committee shall have the right to form sub-committees of its own members to which it may delegate specific functions.  Each such subcommittee shall be directly responsible to its own Committee.

Section   5:
All Committees shall prepare budgets projecting their expenses for the fiscal year and provide justification.  These budgets shall be submitted to the Majlis at least eight weeks before the annual membership meeting.

Section   6:
QUORUM FOR MEETING OF THE COMMITTEE

A simple majority of the whole committee members shall constitute a quorum.  Decisions shall be made by the simple majority of the members present (when there is a quorum).

Section   7:
RULES.
Each Committee may adopt rules for its own operation so long as these rules are not inconsistent with any resolution of the Majlis or any provision of the by-laws.

Section   8:
Each Committee shall meet once a month, or as determined by its Chairperson, maintain the minutes of the meeting and send a copy of the minutes to the Chairperson of the Majlis at least ten (10) days before the next occurring scheduled meeting of the Majlis following the meeting of the committee.

Section   9:
The Majlis may establish separate committees for the oversight of different Islamic Centers of the Foundation.

Section  10:
The Chairperson of the Majlis shall be an ex-officio member of all committees.

ARTICLE   X

COMMITTEES OF THE MAJLIS

INDIVIDUAL  COMMITTEE   FUNCTIONS

Section   1:
RELIGIOUS AFFAIRS COMMITTEE

A. The Religious Affairs Committee shall have the responsibility of carrying out all religious obligations at the Islamic Centers and Mosques in particular and, if needed, it shall provide religious services in other places as well.  The Committee Members shall make every effort to establish five daily prayers and regular Jummah prayers at the Mosques, offer regular Quranic lessons, make announcements of special religious events, perform marriages and other religious ceremonies in the community, and keep records of marriages performed according to the Laws of Islam and State of Missouri.

B. The Religious Affairs Committee shall be responsible for Dawah activities for propagation of Islam among Non-Muslims (open House, Lectures, and seminars in Schools, Colleges, Churches and Public Libraries) and to promote Islamic understanding among Muslims.

C. The Religious Affairs Committee shall be responsible for the last rites of deceased Muslims in the community.  The Committee shall perform all of the last rites in  accordance with Qur’an and Sunnah and arrange for burial at a Muslim Cemetery plot or make other proper funeral arrangements as necessary and keep their record.

D. The Imam of the Foundation shall be the Chairman of the Religious Affair Committee.

Section   2:
THE EXECUTIVE COMMITTEE

The Executive Committee shall consist of the officers of the Foundation--- The Chairperson, Vice Chairperson, Treasurer, General Secretary, and Joint Secretary.  The Chairperson of the Majlis shall be the Chairperson of the Executive Committee.

The Executive Committee shall meet at least once a month.

Functions.

1. Implementation of the decisions of the Majlis.

2. Coordination of functions of the various committees.  If invited to do so by the Executive Committee, the Chairperson of a committee may join a meeting of the Executive Committee.  In such case, that Chairperson will have full privileges and voting rights within the Executive Committee as to decisions which involve that committee.

Section   3:
EDUCATION COMMITTEE

The Education Committee shall be responsible for the development and operation of an education system consistent with the teaching of Qur’an and Sunnah.  Such a system shall include the operation of:

A. Weekend Madressa (s) for the children --- for the teaching of basic foundations of Islam.

B. Full-time Islamic Day School --- for general education at par with similar institutions in the country with particular emphasis on Islamic values and traditions.

C. School of Islamic Studies for the youth and adults of the community --- for basic, as well as advanced Islamic Studies.

D. There shall be three subcommittees of the Education Committee to oversee the business of these three institutions (Full-time Islamic Day School, Weekend Madressa and the Islamic School for Youth and Adults).

E. The Majlis shall elect the Chairperson of the Education Committee and the Chairperson of each of the three oversight subcommittees.  The Chairperson of each oversight subcommittee shall be, ex officio, the principal officer of the institution under its oversight.  Each chairperson shall select the members of his/her subcommittee.

F. Two-third of the members of the Education Committee shall consist of equal number of representatives from the 1) Islamic Day School subcommittee, 2) Weekend Madressa subcommittee and 3) Youth and Adult Education subcommittee.  The remaining one-third of the members of the Education Committee shall be selected from amongst the members of the Foundation who are not members of these three subcommittees.  At least one of these members shall be from the Religious Affairs Committee.

G. Each institution shall select its own employees for those positions, which have been approved by the Majlis.  Each employee’s appointment, including salary, terms and conditions of the job, is subject to approval by the Education Committee and then the Executive Committee of the Islamic Foundation of Greater St. Louis, Inc.

Sectoin   4:
FINANCE COMMITTEE

The Finance Committee shall:

A. Be responsible for raising funds for the general maintenance of all the facilities of the Foundation.

B. Prepare the annual budget under the direction of the Chairperson of the Majlis for approval by the Majlis prior to its submission to the membership.

C. Coordinates with the Membership Committee in obtaining yearly pledges from the membership.

D. Oversee the operations of the accounts of the Foundation.

E. Review all Foundation investments to make appropriate recommendations to the Majlis.

F. The Majlis shall issue guidelines for the operations of each of these funds.

G. All Chairpersons of all committees of the Majlis shall be ex-officio members of the Finance Committee.

H. The Treasurer of the Foundation shall be the Chairperson of the Finance Committee.

Section   5:
ENDOWMENT COMMITTEE

A. This committee shall endeavor to generate sustained and growing support for the Foundation through planned gifts and endowment income.  This committee shall supervise the management and operation of the Endowment Fund established by the Foundation.  It shall recommend investment policies and after approval of these policies by the Majlis, shall invest funds of the Endowment Fund in accordance with such policies consistent with Shariah.

B. The Endowment Fund which may include all kinds of gifts including, without limitation, outright gifts and grants, uni-trusts, charitable remainder trusts and annuities, life estates, testamentary trusts, pooled life income plans and the like, shall be under the trusteeship of the Endowment Committee.

C. The Endowment Committee shall consist of seven (7) members:  The Treasurer of the Foundation, ex-officio, Chairman of the Majlis and Chief Executive Officer of the Foundation, ex-officio, and five (5) other persons selected by the Majlis from among the members of the Foundation.  The ex-officio members shall serve during their respective tenure in the offices mentioned above, and the remaining five (5) members may serve up to three (3) consecutive three (3) year terms.

Individuals selected to serve on the Endowment Committee shall be of high integrity and have displayed basic interest in the values of the Foundation for which it has been established and free from conflicts of interest with the Foundation.

They should be recognized in their professional fields, including, but not limited to; law, accounting, banking, insurance, finance, and investments, so that the committee will possess an many as possible of the skills relevant to its responsibilities.  They shall have been members of the Islamic Center of Greater St. Louis, Inc., or the Islamic Foundation of Greater St. Louis, Inc., for at least 36 consecutive months prior to their selection.

D. There shall be two subcommittees of the Endowment Committee to implement the approved policies governing the Endowment Fund.  Only members of the Endowment Committee may be members of these subcommittees.

(1)

The Endowment Development Subcommittee:

Members of this subcommittee should have the ability to give and or generate the gifts of others.  This subcommittee shall organize various activities to stimulate interest in the Endowment and Planned Giving Program.  This subcommittee shall identify individuals to receive direct mail letters, literature and brochures (developed by this subcommittee regarding endowment program).  This subcommittee shall establish a special forum, such as Endowment Fund Donor’s Forum, to express appreciation and also to keep them aware of the financial status of the fund through special briefing sessions, such as dinner meetings.  The growth of this forum is the basic measure of the effectiveness of this subcommittee.

(2)
Investment Subcommittee:

All investments of the Endowment are the prime responsibility of this subcommittee.  This subcommittee shall maintain records of all gifts and grants.  This subcommittee shall recommend investment policies to its parent committee --- the Endowment Committee, for approval by the Majlis.  It shall then invest funds of the Endowment Fund in accordance with such policies as approved.  With the approval of the Endowment Committee and the Majlis, this subcommittee may retain professional investment advisors for actual management of the investment.  Members of this subcommittee should have experience in various fields of investment.

E. The seven (7) members shall elect from amongst themselves, a Chairperson of the Endowment Committee and a Chairperson for each of the two Subcommittees.  Any vacancy in this committee shall be filled by the Majlis for a full three year term.

F. The Endowment trust instrument (subject to approval by the Majlis) to be executed between the foundation and the donor shall be prepared by a qualified attorney on behalf of the Foundation who specializes in trust law and whose engagement has been approved by the Endowment Committee and the Majlis.  Trust instruments prepared by donors should be examined by the Foundation’s attorney to assure that the donor’s gift is consistent with the objectives and guidelines of the Foundation.  Every trust should be managed so the donor’s intent is preserved so far as practicable.

G. The amount in the Endowment fund’s principal account (accepted in gifts and bequests) shall be maintained intact in perpetuity, or until the occurrence of a specified event or specified period as stipulated by the donor.  The Endowment income, unless restricted by the donor, may be used by the Foundation for the general operation of the Foundation in accordance with the limitations of its by-laws.  When restrictions on an Endowment fund principal lapse, the resources released should be transferred to the unrestricted fund or to specified restricted funds according to the terms of the assigned gift and bequest.

H. The Foundation shall indemnify Endowment Committee members for any losses incurred as a result of any lawful act by the members carried out pursuant to these by laws.

I. The Endowment Committee members shall be bonded in full amount of the trust estate the expense of which shall be paid out of the unrestricted Endowment Fund.

Section   6:
LIBRARY/BOOKSTORE AND PUBLICATIONS COMMITTEEE

This committee shall:

A. Be responsible for the operation of library.

B. Ensure supply of books, journals and periodicals for religious study and research.

C. Be responsible for all publications that originate in the name of the Foundation or any of its facilities.

Section   7:
DINNER & FESTIVITIES COMMITTEE

This committee shall be responsible for making necessary arrangements for all special events.  Any committee desiring to host any dinner meeting in the Foundation or any of its facilities shall arrange such meetings with the help of this committee.

Section   8:
SOCIAL SERVICES & CHARITY FUND COMMITTEE
This committee shall establish a system to reach the needy both within and outside the community including non-Muslims.  This Committee will make arrangements to provide moral, material and spiritual support as needed.  This Committee will have in place an emergency support system to activate in certain crisis situations confronting individuals and families; on this regard the Chairperson of this committee shall work in close cooperation with the Chairperson of the Religious Affairs Committee.

Section   9:
YOUTH COMMITTEE

This Committee shall include representatives from the youth.  Some of the activities may be organized exclusively for the youth.  Activities may include religious seminars, debating society, study circle, sports and recreation, camping, visits to different Muslim Communities, exchange programs, and volunteer services in the community.

This Committee shall establish communications with the Muslim students, particularly those from overseas studying in local institutions.  This committee shall encourage them to participate in the activities of the foundation and its facilities.  This Committee shall make every effort including arranging host families for the overseas students to make their stay away from home comfortable.

Section  10:
CONSTITUTION AND BY-LAWS COMMITTEE

This Committee shall consist of three voting members of the community who are not members of the Majlis.  These members should have displayed knowledge on constitutional affairs.  All three members shall be elected for a period of three years by the Majlis.  The Majlis shall appoint a chairperson.  Members of this Committee may be re-elected.  Any vacancy in this committee shall be filled by the Majlis.  Any ambiguity in the constitution shall be referred to the By-laws Committee for clarification by a resolution of the Majlis or by 10% of the voting members.

Section  11:
MAINTENANCE COMMITTEE

This Committee shall be responsible for maintaining the properties and the buildings of the foundation in a clean, accessible and safe condition by providing janitorial, custodial, parking and security services.  The Committee shall arrange for additional parking and transport services during special events.

Section  12:
MEMBERSHIP COMMITTEE

This Committee:

1. Shall be responsible for seeking new members for the Foundation.

2. Shall design appropriate membership application forms.

3. Shall assemble a package containing various information about the Foundation for the new members.

4. Shall arrange special functions for non-members to illustrate the desirability of the membership.

5. Shall be responsible to mail membership renewal forms in the month of December of each year.

6. Shall compile a list of all membership categories and non-members of the community.

7. Shall assist the Finance Committee with regard to pledge drives.

8. Shall assist the publication Committee for the preparation of membership directory.

Section  13:
WOMEN’S COMMITTEE

This Committee shall be responsible for organizing the women members into a highly cohesive, visible and effective unit of the community.  This committee shall take particular interest in preserving the rights and respects that Islam has bestowed on them.  This Committee shall arrange for family counseling, child care, and matrimonial services.  The Women’s Committee shall be responsible for arranging the Friday and Sunday luncheons at the Islamic Centers.  Kitchen facilities shall be organized and overseen by this committee.  The Maintenance Committee shall assist this committee in providing necessary help.

This Committee shall associate with similar organizations at national and international levels in promoting better understanding amongst the women of different faiths, communities and countries.

Section   14:
PUBLIC AFFAIRS COMMITTEE

This Committee shall:

A. Have the responsibility of educating the members of the community about the state of affairs of the Muslims in different countries and its effect on the Muslims in the United States.

B. Identify and work toward solutions to the major problems faced by Muslims, and in particular the correction of public misperceptions.

C. Monitor the mass media and legislative and other governmental activities and establish an efficient system to generate intelligent response from knowledgeable members in the form of letters, telephone calls, meetings with legislators and appropriate government agencies.

D. Organize participation with other groups in matters of mutual interest.

E. Organize seminars for interested Muslims and non-Muslims on subjects of universal interest.

F. Undertake other activities to increase the social interaction of members of the community with the metropolitan area at large.

Section  15:
DEVELOPMENT COMMITTEE

Construction of new facilities or remodeling of existing facilities of the Foundation shall be carried out through this committee.

It shall form a Planning Subcommittee for proper planning of any construction.  All plans for projects shall be subject to the prior approval of the Development Committee and the Majlis.  Once a plan has been approved, the Planning Committee shall obtain bids for project, which should also be subject to approval of the Development Committee and the Majlis.

Development Committee shall form a Construction Subcommittee for supervision of the project during the construction phase.  Disbursement of the construction fund shall be made through a series of approvals involving Construction Subcommittee, escrow company (when utilized), Planning Subcommittee, Development Committee and the Majlis.  The Chairman of the Majlis shall be the Chairman of the Development Committee.

Section  16:
ELECTION COMMITTEE

The Majlis shall form an election committee consisting of five members of the Foundation for the purpose of conducting the election of members to the Majlis.  The committee members shall choose their own chairperson from among themselves.  The members of the Election Committee shall not serve concurrently as members of the Majlis.

Section  17:
ADHOC COMMITTEE

The Chairperson of the Majlis may form Ad-hoc committees for some specific purposes.  The Chairperson of the Majlis shall appoint a chairperson and members of an ad-hoc committee and shall provide them with specific instructions.  Once the committee objective has been achieved in the judgement of the Chairperson of the Majlis, the ad-hoc committee shall be dissolved.

ARTICLE XI

ELECTION OF MEMBERS OF THE MAJLIS

Section   1:


The fifteen (15) members of the Majlis shall serve for staggered three year terms so that normally one-third will complete their term each year.  Fifteen (15) members shall be elected by the voting members by ballots from amongst the nominated candidates.

Section   2:

The election shall be held in the month of November each year.

Section   3:
The first election of members of the Majlis following the adoption of these by-laws:

The first election process under these by-laws shall be completed within forty-two days of the adoption of these by-laws and the existing Majlis shall continue to function until the new Majlis takes office.

Members of the Majlis shall be elected to staggered terms of Office so that five (5) members shall be elected to a one year term, five (5) members to a two year term and five (5) members to a three year term.  Five members receiving the highest number of votes shall serve for three years.  The five (5) members receiving the next highest number of votes shall serve for two years.  The third group of five (5) members receiving the next highest number of votes shall serve for a one year term.  At the first election under these by-laws, any member who satisfies the qualifications (Article VIII, Section 2) irrespective of the number or terms he/she has already served, shall be eligible for election to the Majlis. 

Section   4:
VACANCY IN THE MAJLIS

In case of a vacancy in the Majlis, the vacancy shall be filled by the same method (process of voting on nominees as in Article XII or when applicable as in Article VIII).  The vacancy shall be filled within sixty days of the occurrence of the vacancy.

ARTICLE XII

NOMINATION AND ELECTION PROCEDURES

Section   1:
SOLICITATION OF NOMINATIONS OF CANDIDATES FOR ELECTION

The Election Committee shall solicit nominations for election to the Majlis from voting members at least thirty (30) days before the election through appropriate nomination forms which shall display the name of the proposed candidates and the name of the proposer.

Section   2:
ELIGIBILITY OF NOMINEES

After receiving the nomination papers, the election committee shall decide the eligibility of the nominees (as per Article VIII, Section 2), obtain written consent of the nominees to become candidates for the membership of the Majlis.  No employee of the Foundation or any of its facilities shall be eligible for membership of the Majlis.  If a nominee is declared ineligible for the candidacy of the membership of the Majlis by the Election Committee, then such a nominee may appeal the decision of the Election Committee to the Majlis.  The Majlis by at least two-third majority may overturn the decision of the Election Committee.  If a nominee is rejected by both the Election Committee and the Majlis, the nominee may at the written request of at least 10% of the voting members, call for an emergency general body meeting for consideration of such decision.  The voting members, when a quorum is present, by simple majority may overturn the decision of the Majlis.

Section   3:
INTRODUCTION OF CANDIDATES TO THE COMMUNITY

Once the list of the candidates is finalized, the Election Committee shall familiarize the voting members about the nominees, their qualifications and credentials through newsletters, bulletin board and Sunday Tafseers.  Candidates shall not campaign. 

Section   4:
MAILING OF BALLOT PAPERS

The Election Committee shall prepare an official ballot paper utilizing original official stationary of the Foundation displaying the names of the candidates in alphabetical order with detailed information about the voting methods; the ballot papers, and the return envelops shall be signed by the Chairman of the Election Committee.  The ballot papers shall be mailed to the voting members as per instruction of the Chairperson of the Election Committee.

Section   5:
RETURN OF BALLOT PAPERS

Ballot paper shall be returned to the Chairperson of the Election Committee by a specific date set by the election committee.  The ballot paper must be returned in the return envelope prepared by the Election Committee.  Any ballot paper containing more names than the number of positions for which elections are being held will be considered invalid.  The ballot of any member eligible to vote that was not received by the committee, may be submitted by the member at or before the time the ballots are counted and shall be counted.

Section   6:
COUNTING OF VOTES

Counting shall be performed on the date of the Annual Meeting of the Foundation (Article VII, Section I) or any other date determined by the Election Committee.  All nominees or their personal representatives shall have the right to attend the counting of the ballots.  The place, time, and date of counting shall be communicated to all nominees.  After checking that the return envelopes are authentic, the ballot papers shall be taken out of the envelopes, and again checked for authenticity.  Once all ballot papers have been taken out from all the envelopes, the actual counting shall start.

Section   7:
RESULTS OF ELECTION

The results shall be announced by the Chairperson of the Election Committee to the general membership.  The Chairperson of the Election Committee shall submit in writing the names of the elected members of the Majlis to the Chairperson of the Majlis and the general membership the same day.

Section   8:
DISPOSAL OF BALLOT PAPERS

After completion of the election, the ballot papers shall remain in the custody of the Chairperson of the Election Committee.  If no written complaints are received by the Chairperson of the election committee with in 15 days of the election about any aspects of the election process, then all ballot papers will be destroyed by the chairperson of the election committee within 30 days of the election.

ARTICLE XIII

VOLUNTEER SERVICE

The chairperson of the Majlis shall establish a volunteer service for the performance of some specific functions of the Foundation.

ARTICLE XIV

MANAGEMENT OF THE OFFICES

The Majlis through its Executive Committee, shall establish guidelines for the proper functioning of the various offices of the Foundation.  The Majlis shall approve appropriate positions of employment for such purpose.

ARTICLE XV

MAINTENANCE OF RECORDS

The various offices of the Foundation and all of its establishments shall preserve all the documents for a reasonable period as determined by the Majlis that are generated in carrying out the business of the Foundation through proper filing and record retention system.

ARTICLE XVI

SEAL

The Majlis shall provide a Corporate Seal, which shall be in the form of “The Islamic Foundation of Greater St. Louis, Inc.”

ARTICLE XVII

FISCAL YEAR

The fiscal year of the Foundation shall begin on the first day of January and end on the last day of December of each year.

ARTICLE XVIII

ASSUMPTION OF OFFICE

Assumption of office by the newly elected member after a regularly scheduled election process shall take place on the first day of the Fiscal year.

ARTICLE XIX

USE OF FOUNDATION FACILITIES

The general rules for the use of the premises and properties of the Foundation:

1. Smoking shall not be allowed in any of the premises of the Foundation.

2. Alcohol or intoxicants will not be allowed on the premises and the properties of the Foundation.

3. Only Halal food shall be prepared or served on the premises and on the property.

4. Gambling, betting or playing of cards will not be allowed any where on the properties of the Foundation.

5. Live music, dancing or commercial movies shall not be allowed; selected documentaries with approval by the RAC and Majlis may be shown.

6. Any other activities not consistent with Shariah as determined by the Religious Affairs Committee and further by the Majlis shall not be allowed.

ARTICLE XX

AMENDMENTS

These by-laws may be altered, amended or repealed by the new by-laws adopted by the affirmative vote of two third majority of voting members of the Foundation present at the Annual or a special meeting of the voting members called for that purpose.  Any proposed amendment to these by-laws shall be submitted to the voting members 30 days before the meeting in which the proposed resolution is to be voted for.  A minimum of ten (10) voting members may propose any amendment (s) to these by-laws to the Constitution Committee.  If approved by the Constitution Committee, the Majlis by at least two thirds vote shall place these amendments for vote by the voting members either at its regular meeting (if one is due within 60 days) or at a special meeting.

The Majlis or 10% of the voting members (Article VII, Section 3) may directly propose amendments to these by-laws.

ARTICLE XXI

RULES OF MEETINGS

All meetings of the Majlis, committees and the membership shall be conducted in accordance with Shariah and established parliamentary procedures.

ARTICLE XXII

AFFILIATIONS OF OTHER ISLAMIC CENTERS AND MOSQUES

Any Islamic Center or Mosque in the area may request affiliation with the Foundation.  Purpose of affiliation and the terms and conditions under which such affiliation may be granted shall be negotiated between the Majlis and the appropriate bodies of the applicant organization and ratified by the voting membership.  Members of the affiliated Islamic Center or Mosque shall not have any voting rights on any matter involving the foundation.

ARTICLE XXIII

ACQUISITION AND SALE OF PROPERTIES OF FOUNDATION

Acquisition or sale of any foundation property except Mosques, shall require approval of a two-thirds majority of the Majlis and then further approval by simple majority of the total voting members of the foundation in a special or a regular meeting provided proper notice of such a business has been properly served or by mail ballot.

Mosque buildings can only be sold if an equal or better replacement is provided.  Sale of Mosque buildings shall require approval of two-thirds majority of the Majlis and further approval of two-thirds majority of the voting members of the foundation present in a special meeting called for this purpose or by mail ballots.

__________________________

GLOSSARY

ALLAH


The Arabic name for God-Almighty

HALAL


Lawful (according to Shariah)

ISLAM 


[Pronounced Iss Laam (not Iz-lum)]

Derived from Arabic root “SILM” which means peace, submission, obedience.  As a religion it means complete submission to the will of Allah (SWT) and obedience to His law and Sunnah of Prophet Mohammed (peace be upon him).

INSHA’ALLAH

God willing

IMAM

A leader who leads Muslims in prayer and is the spiritual leader of



the community.

MAJLIS ASH_SHURA
Consultative body (used in this Constitution to mean Board of Directors, governing body, or administrative body)

MOSQUE (MASJID)
Place of worship

MUSLIM
An adherent of Islam considering it a way of life according to Qur’an and Sunnah

QURAN
Holy Scripture revealed by Allah (SWT) to Prophet Mohammed (Peace be upon him)through Angel Gibrael (Peace be upon him)

RA
Radhiallahu'Anhom (Allah be pleased with them)

SHURA
Mutual Consultation

SHARIAH
Literally, “The Path”, the code of life of a Muslim, based on the Qur’an and the Prophet’s Sunnah

SUNNAH
The practice of the prophet, consisting of what he himself did, recommended or approved of in others.

AL-KHULFA,
The four rightly-guided Califs—Abubakr, 

RASHIDIN


Omar, Othman, and Ali (RA)

SWT
Subhanahu wa Ta’ala (glory to Allah , the exalted)
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